 K2Production Video Planning Sheet
 K2Production Video Planning Sheet

Please, send planning sheet to K2Productions one month prior to your event date by mail, fax, or email.  
4214 Shoal Creek Dr., Greensboro, NC 27410
fax 336-510-9880 email info@k2production.com
Bride & Grooms First and Last Names:                                
Event Date: 
Package Purchased:  
	EVENT 
	Check for yes 
	Notes 

	Exterior Shots of location (weather permitting)
	
	

	Interior shots of location 
	
	

	Groom and Groomsmen getting ready 
	
	Please list location of Groom/Groomsmen. Any additional notes for modesty purposes  

	Groom Interview 

(For True Romance/An Affair to Remember Packages)

 
	
	Possible questions asked: 

How did you sleep last night?

How are you feeling? 

What are your fiancés best qualities? The things you love most about her? 

What would you like to say to her right now? 

What would you like to say to your future wife 

	Bride and Bridesmaids getting ready

 
	
	Please list location of Bride/Bridesmaids.  Any additional notes for modesty purposes.  



	Bride Interview 

(For True Romance/An Affair to Remember Packages)
	
	Possible questions asked: 

How did you sleep last night?

How are you feeling? 

What are your fiancés best qualities? The things you love most about him? 

What would you like to say to him right now? 



	Photo shoot your photographer will be conducting 
	
	 Time scheduled 




The camera coverage for each package is listed below if you need additional coverage it is $200.00 an hour: 

The Princess Bride: 2 cameras/5 hours

True Romance: 2 cameras/ 8 hours 

An Affair to Remember:3 Cameras/10 hours



   
	Bride’s FULL Name & Contact info 


	Name: 

Phone: 

Email:  
	Groom’s FULL Name & Contact info


	Name: 

Phone: 

Email: 

	Ceremony Location 

(exact address please)
	
	Reception Location

(exact address please)
	

	Time of Ceremony 
	Pre-ceremony coverage begins:  

Ceremony Begins: 

Ceremony Ends: 
	Time of Reception Coverage 
	Reception Begins: 

Reception Ends: 

 

	Contact at Ceremony location


	Name: 

Phone: 


	Contact at Reception Venue 

And additional contact such as wedding coordinator/friend
	Name: 

Phone: 

	Please list any filming regulations (Church rules for photo/film):  

 


Shot list and Production Notes

The following shot list covers all the traditional events of your ceremony/reception that we will capture on film.  If you have additional shots needed please note.  Please go over list to ensure we are capturing your day perfectly.
Pre Ceremony Coverage/Start Time:    
Will the minister be wearing a mic for LOCATION audio?  

	EVENT 
	Check for yes 
	Notes 

	Guest arriving signing register book 
	
	

	Grandmothers & Mothers escorted by ushers
	
	

	Bridal Party entrance
	
	

	Bride entrance
	
	

	Ceremony

Our movement is limited once ceremony begins.  Please let us know if there will be any actions during the ceremony that we need to be aware of other than the traditional exchange of vows, rings, candle lighting etc;
	
	

	Bride/Groom exit 
	
	

	Bridal Party exit 
	
	

	Bridal Party Pictures 
	
	

	Grand Exit (leaving location)
	
	

	Luxury Transportation 
	
	

	EVENT 
	Check for yes 
	Notes 

	Guest 
	
	

	Bridal party arrival 
	
	

	First Dances 
	
	

	Shots of each dinner table 
	
	

	Toast 
	
	

	Cake Cutting 
	
	

	Bouquet and Garter 
	
	

	Dancing 
	
	

	Interviews with bridal party (for An Affair to Remember Packages) 


	
	

	Interviews with family (For An Affair to Remember Packages)
	
	Please note if there is a special family member that must be interviewed 

	Interviews with guests (for An Affair to Remember Packages)
	
	


If so, we will need to put a mic on the groom for our audio.  If not, we will put a mic on the minister.  

Additional Notes for Pre Ceremony Coverage:Ceremony Coverage/ Start Time: 

Additional Notes for Ceremony Coverage:

Reception Start Time: 

Please note that we may need lights to be brought up for certain events to ensure that we have the best lighting when filming your wedding.  This will be brief and rare but please be aware of this.  

Additional shots to capture
K2 Post Production

A few weeks after filming your wedding we will begin editing. Our turnaround time is normally 4 – 6 weeks. We will edit your video as described in the package you purchased. We use our experience and creativity to pick the best footage for your montages and highlight reels. We cannot use all of the footage captured during the day, as there is not enough space on the DVD. If you would like all your raw footage please let us know. It’s $300 for us to transfer all footage to a harddrive or DVDs. If you have any questions or concerns about your edit please discuss when going over planning sheet. Any creative revisions will require additional editing fees. 

K2 has a wonderful selection of music that we use for our edits. If you would prefer that we select the music for your video please write below “K2’s music selection”.

If you would like to customize your song list please provide 3 – 5 songs including title and artist for us below (the editor will choose the songs that best flow with the edit):
	EVENT 
	
	Notes 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Pre Ceremony song selection: Title ____________________________________Artist ____________________

(For True Romance & Affair to Remember Packages)

Post Ceremony song selection: Title ___________________________________Artist ____________________

Reception Dancing Song selection: Title ________________________________Artist ___________________

Highlight Reel Song Selection: Title ____________________________________Artist ____________________

(For True Romance & Affair to Remember Packages)

Names for DVD artwork: _______________________________________________________

Please provide the spelling of your names, as you would like them to appear on the DVD artwork. Normally we use your first names (Ex: Kevin + April) 

Mailing Address: ______________________________________________________________

Please provide mailing address where you would like your DVD shipped. This will be 4 – 6 weeks after your wedding 

Facebook account: 

Friend us on FaceBook http://www.facebook.com/pages/K2Productions/299082176156
or send us your info so we can post your highlight video.

Please note that we keep a copy of your Master DVD (final edit). We hold all your raw footage for 6 months after your wedding. After 6 months we delete the raw footage, or we can transfer to an external drive and ship to you for $300. 

 Additional Editing Notes 

Please provide any additional notes: 

Authorization

Please sign and date below confirming you have read all the details above and have provided the correct information.  Please note that any creative revisions will require an additional editing fee. 

Name: 

Date: 

We are looking forward to making a beautiful wedding video for you!  Thank you!  
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