
K2PRODUCTIONS
Reception Planning Sheet 
Event information

Event Date: ______________________________________________________

Location: ________________________________________________________

Please list directions below

Time and length of event: _________________________________________

Set up time arranged: _____________________________________________

Contact names and #s day of the event: ______________________________

________________________________________________________________

If Ceremony music is needed please specify:

Arrival (music desired)  _____________________________________________ 

Will your quest be waiting in main reception for the bridal party intro: yes or no

___Introduction

___ Bride’s Parents (_______________________________________)

___ Groom’s Parents (______________________________________)

___ Ushers (________________________________________________)

___ Flower Girl & Ring Bearer (_____________________________)

___ Bridal Party

1. ______________________ escorted by ______________________
2. ______________________ escorted by ______________________
3. ______________________ escorted by ______________________
4. ______________________ escorted by ______________________
5. ______________________ escorted by ______________________
6. ______________________ escorted by ______________________
7. ______________________ escorted by ______________________
8. ______________________ escorted by ______________________
9. ______________________ escorted by ______________________
10. ______________________ escorted by ______________________
Maid of Honor _____________________ escorted by 

Best Man __________________________

     Bride & Groom__________________________________________

First Dances

        ___Bride & Groom (__________________________________________)

        ___Bride & Father (__________________________________________)

        ___Groom & Mother (________________________________________)

        ___Bridal Party (____________________________________________)

____Blessing by _________________________

___Dinner/ Sit Down, Buffet, or Heavy Hors d'oeuvre

___ Toast

       To the Bride & Groom by __________________________

                                                __________________________

                                                __________________________

___Cake Cutting

 Song selection _______________________________________
___ Dollar Dance

Song selection _______________________________________

___ Bouquet Toss

Song selection _______________________________________

___ Garter Toss

Song selection _______________________________________

___ Others (please list)

Would you prefer your DJ to be:  Outgoing
Moderate     Other (explain)______________

Would you prefer your DJ to be dressed:  Formal   Dressy Casual     Relaxed

What type of music do you prefer?

Top 40 


60’s 


Country

90’s


50’s


Contemporary Country

80’s 


R & B 


Polkas

70’s 


Alternative

Waltzes

Big Bands

Rap


Disco

Rock n Roll

Tango


Salsa

Complete Variety

Other ____________________

           ____________________

___Bride and Groom departure (will there be a grand exit) ____ If so are there any announcements, If so please specify________________________________________ 

Song selection _______________________________________
Will there be any announcements at the end of the evening? If so, please specify

____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Please list any songs you wish to be played.

Our Song list is provided to help you with picking the perfect songs for your special dances. It is just a taste of our enormous collection.

1. ______________________________________________________________
2. ______________________________________________________________
3. ______________________________________________________________
4. ______________________________________________________________
5. ______________________________________________________________
6. ______________________________________________________________
7. ______________________________________________________________
8. ______________________________________________________________
9. ______________________________________________________________
10. ______________________________________________________________
11. ______________________________________________________________
12. ______________________________________________________________
13. ______________________________________________________________
14. ______________________________________________________________
15. ______________________________________________________________
16. ______________________________________________________________
17. ______________________________________________________________
18. ______________________________________________________________
19. ______________________________________________________________
20. ______________________________________________________________
Please make sure a 6 or 8 foot table is provided.

